
SETA G Suite Training Outline
(Introduction Class)

1. Brief Product Overview
a. G Suite Products

b. Rebranding G Suite to Workspace

2. SETA’s G Suite Infrastructure
a. SETA Collaboration

b. SETA G Suite Training page

c. SETA Toolbar (IT Services, G Suite Help)

3. Installation
a. Account Registration

b. PC/MAC/Linux Chrome Configuration (Complete FIRST)

c. Mobile Device Configuration

i. Chrome (Complete SECOND)

ii. G Suite Products

4. Training/Support Resources
a. Google Learning Center

b. YouTube (single videos / channels)

c. SETA (Training page, Bookmarks bar)

d. Google Support Center

e. www.google.com

f. SETA Support (IT-Admin@aa-seta.org)

https://workspace.google.com/?utm_source=google&utm_medium=cpc&utm_campaign=na-US-all-en-dr-bkws-all-all-trial-e-dr-1009892&utm_content=text-ad-none-any-DEV_c-CRE_524240110773-ADGP_Desk+%7C+BKWS+-+EXA+%7C+Txt+~+G+Suite_G+Suite+General-KWID_43700060644933210-kwd-261143494783&utm_term=KW_google%20g%20suite-ST_google+g+suite&gclid=Cj0KCQjw8IaGBhCHARIsAGIRRYqa8C8SU4uZN8J1RMwInWW_0IvgmcC6UZhlWL1rFjftXbKEyFf5VTwaAtMeEALw_wcB&gclsrc=aw.ds
http://www.aa-seta.org/committees/webmaster/Training/English_Docs/Class%20-%20Layout2.pdf
http://www.aa-seta.org/committees/webmaster/training/index.html
https://pro.aa-seta.org/register
http://www.aa-seta.org/committees/webmaster/training/English_Docs/HowTo_%20Setup_Chrome_for_SETA_GSuite_(PC_&_Mac).pdf
http://www.aa-seta.org/committees/webmaster/training/SETA%20Web%20-%20English%20Setup%20Configuration%20Guides.pdf
https://support.google.com/a/users/answer/9389764?visit_id=637500005505544192-3635223067&hl=en&rd=1
https://www.youtube.com/c/googleworkspace/featured
http://aa-seta.org/committees/webmaster/training/index.html
http://aa-seta.org/committees/webmaster/training/index.html
https://support.google.com/
http://www.google.com
mailto:IT-Admin@aa-seta.org


5. Useful Functionality
a. SETA G Suite Registered Accounts

b. Sharing Files / Editing Collaboration

c. Instant collaboration w/Meet

d. Translating Content (Docs, Sheets, Slides)

e. Change Language Settings

f. Google Translate Tool

g. Translate subtitles in Meet

h. SETA Calendars (Main SETA, Groups, etc.)

6. Future Plans

a. Collaborative - Inbox and Forum (2nd Training Class)

b. Groups - Distributed Administration (2nd Training Class)

c. Calendars - SETA and Collaborative (2nd Training Class)

d. Integration with SETA website (2nd Training Class)

e. SETA Support Resources
i. SETA training videos
ii. Complete User’s Guide (w/FAQ’s)
iii. SETA training videos
iv. Recruits and Rotation

https://contacts.google.com/directory?hl=en
https://support.google.com/drive/answer/2494822?hl=en&co=GENIE.Platform=Desktop
http://www.aa-seta.org/committees/webmaster/training/English_Docs/HowTo_%20Use_Meet.pdf
https://support.google.com/a/users/answer/9308964?hl=en
http://www.aa-seta.org/committees/webmaster/training/English_Docs/HowTo_%20Change_Langauge_Settings.pdf
https://translate.google.com
https://support.google.com/meet/answer/9300310
https://support.google.com/a/users/answer/37082?hl=en&ref_topic=9348521

